[image: 2]



Human Resource Management Office
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I



 End of Contract



 Resignation



 Proportional Vacation Pay:

 Maternity Leave  Leave  Others:

 Retirement  Out of the Country   Please specify: __________________________

Office of Assignment: ____________________________

       Position/SG/Step: ____________________________

II



 Form 1 ______________________



 CS Form 6 ______________________



 Course Syllabus ______________________



 Form 2 ______________________



 CS Form 48 ______________________



 Grading Sheets (3 copies)_______________



 BPS Form 18-A ______________________



 

Accomplishment Report______________________ 

 IPCR    ______________________



 BPS Form 138-A ______________________



 Money & Property ______________________



 Others



 BPS Form 137-A ______________________



 Assets & Liabilities______________________   Please specify: _______________________

III

We hereby certify that this applicant is cleared of  work-related accountabilities from this Unit/Office/Dept.

IV

Remarks

Accounting Office

V

I hereby certify that this applicant is cleared of  work-related accountabilities from this school.



PURPOSE



Office of the VP for Admin. & General Services



WILSON C. NABUA, Ed. D.

SUC President

Career Development & Counseling Office



_______________________________

Dean/Immediate Head

Library Services



MARIBEL B. LIBREDO, RL

Student Affairs and Services



LOREDY P. CABANG, MBA



Name and Signature of Employee

Name of Unit/Office/Department Date Name of Clearing Officer Signature



Note: Please check required items and indicate the dates of submission.

HERBERT GLENN P. REYES, Ph. D.

Human Resource Management Office



LUANNE KAY R. CLAMONTE, RGC



Office of the VP for Academic Affairs

MARILOU M. ABATAYO, Ph. D.

Supply and Property Office



k.

REMEGIA A. ALEMAN

h.



l.

o.



REQUIREMENTS

CLEARANCE FROM WORK-RELATED ACCOUNTABILITIES

CLEARANCE FROM MONEY, PROPERTY & OTHER ACCOUNTABILITIES

C E R T I F I C A T I O N

a.

b.

c.

d.

e.

f.



LUCY MAE T. DAOMILAS



Office of the Registrar



AMYTHYEST M. TALABA, MBA



Clinic Office



MA. CONTESSA JASMMYN L. DAG-UMAN, RN

g.



______________________________________



I hereby apply for clearance from money, property and work-related accountabilities for:

Date of Application



Effectivity/Inclusive Period: __________________________________________________________

Purpose: 

n.

Planning Office/Chief Admin. Office



RICHLY A. TAGBACAULA

i. Faculty and Staff Cooperative



RUTH A. JUANILLO, MA



m.

j.

Budget Office



CLARO G. VICADA JR.

MARISSA A. LEGASPI, MPA

FERDINAND M. FLORES

Income Generating Project Office



MAY G. TAMALA, CPA

Office of the Cashier
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